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1. O6mue moJ10KeHAs

1.1. Hacrosmmee Ilomoxxenne ycTaHaBnuBacT IOPSHOK OTHECEHHs CBeNeHWH K HH(bOPMALHH
OTPaHMYEHHOT0 PACIPOCTPaHEeHHs, 00PaOOTKH, yIeTa, XPAHEHHS, PASMHOMKEHHS B YHHUTOKCHHS
TOKYMEHTOB ¢ rpudoM «/lns cmyxebuoro momssosanms (zatee — JCII) B UIIOY «Cesepo-
KaBkasckuii KoJienk COBPEMEHHOM Me/IMIIHEL I TEXHONOTHI (naree — Kommemx).

1.2. T'pu¢ JICII npocTasnseTcst Ha JOKYMEHTAX, COMEPYKATIIX MH(OPMAIIHIO, ZOCTYII K KOTOpO#
OIrPaHAYEH B COOTBETCTBHH C BHYTPEHHUMHU HOPMATHBHBIMH aKTaMA KOJ’U’IEI[)K&, HO KOTOpas HE
CONIEPXKHT CBE/ICHHS], COCTABILSIONIHIE TOCYIapCTBEHHYIO HIIH KOMMEPYECKYIO TaitHy.

1.3. IlepeueHb cBeleHHH, OTHOCHMBIX K HH(ODMAIMH OTDAHWYEHHOTO PACIPOCTPAHEHHS,
onpenernsieTcs npukazoM aupexropa Komemka. K HeMy MOTYT OTHOCHTECS:

" TIEPCOHALHBIE TAHHEIE COTPYIHUKOB ¥ CTYIEHTOB (CBEPX OOBIYHBIX IPUKA30B);
* CBEZICHUS O BHYTPEHHMX IIPOBEPKaX U PacCIeI0BAHUSIX;
* CBEIOCHHSA O NPOITYCKHOM PEXHME H CHCTEME OXpaHbI;
* IOTOBOPEI € KOHTPAreHTaMH, COAEpIKalye KOMMEPUECKHE YCIOBH (II0 COTNAIIEHAIO CTOPOH);
JI@aHHBIE O 3aKymKax METUIMHCKOro OGOpyI[OBaHI/IS{ H pacxoAHBIX MaTepHajoB OO HX
oHIHaTEHOT0 0GHAPOIOBAHHST;
CJIy)I(EﬁHaS{ IIepenucKa 10 KaJApOBBIM H (bI/IHaHCOBBHVI BOIIpOCaM, HE IOIeXarnas
PasTyamesuIo.

1.4. OtBercTBeHHOCTh 3a OpraHmsamuio pa6oTsi ¢ mokymentamu JICII Bosnaraetcs Ha
PYKOBOTHTEIIS CIyXOBI IENONPOH3BOACTBA (CEKpeTapst pyKOBOIHUTEI) |, B YACTH COGIIIOEHHS
PeXKHUMa, Ha OTBETCTBEHHOTO 3a 3al{UTy HH(OPMAIMH, HA3HAYAEMOTO IIPHKA30M JUPEKTOPA.

2. Ilopadox omuecenus 0oxkymenmos k JJCIT u cuamus zpudgpa

2.1. Pemenne o mpocranenmyu rpuda «[lLt CIyKeGHOTO TOTb30BAHHA» NPHHAMAET aBTOp
ZIOKYMEHTa (DyKOBOIUTENb CTPYKTYPHOTO [OApasieNenns) Wik mupektop Kommemka.

2.2. Tlpu mpocrasnenuu rpua Ha GyMayKHOM JOKYMEHTE B TIPABOM BEPXHEM YTIIy HepBOTrO
JIACTA JIeNIaeTCsl OTMETKA:

«JI1s1 CITy’KeGHOTO MOTB30BAHMSD

Ox3. Ne

(HOMep JK3eMILIsIpa)

2.3. I'pad) cHEMAeTCs pHKa3oM AupekTopa Kolulezka Mo HCTEYeHNH CPOKA OTPaHHYCHHS I
TIPH YTPaTe aKTyalbHOCTH CBEeAeHUH. MaKCHMANbHEIH CPOK OTPaHHYCHHUs PACIIPOCTPAHEHHS LS
GompmmrcTBa fOKyMentos Kommemka — 3 roza, HOCTe Wero NPOBOTMTCS SKCIEPTH3A
IEHHOCTH.

3. Yuem u pezucmpayusn doxymenmoe JICIT

3.1. Jloxymentst ¢ rpucdom JICII perrcTpupyioTcs B OTAENBHBIX JKYPHAIAX (MM OTAENBHBIX
Ppaszienax 3MEKTPOHHOH CHCTEMBI ydeTa), JOCTYI K KOTOPBIM HMEIOT TOJBKO YIOTHOMOYEHHEIE
JIMIIA.

Dopma xypHana: Ne n/m, mara, Buz JIOKYMEHTa, 3aTr0JIOBOK, KOJHMYECTBO JIACTOB, KOMY BBIIAH,
JiaTa BBIaqh, OTMETKa 0 Bo3Bpare (IIpunoxerue 1).
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3.2. Kypuamer yuera JICII MOMKHEI GHITh HPOHYMEpOBAHBI, MPOIMHYPOBAHBI, CKPEILICHEI
neyarsio Komneka 1 MOAIMHECHIO PYKOBOAUTENS CIly kOBl IEOTPOR3BOJICTRA.

3.3. KaxnoMy oK3eMIIpy MOKYMEHTAa NPHCBAMBAETCS YHUETHEIH HoMep (mampumep, 12-
nen/2025).

3.4. 3anpemaercs perucTpupoBath gokymerTsl JICTT B 06IIHX peecTpax BXOISIIEH/HCXOISMER
KOPPECTIOH/IEHIINH, JOCTYIIHBIX BCEM COTPYIHHKAM.

4. Ilopaook xpanenus u docmyna

4.1. loxymentst JICII XpaHATCA B 3aIMPAIOLIMXCS Ha KI0Y METAUTMYECKHX mKkabax (ceidax) B
cmyxebHBIX —moMemeHHsX. Kmoudm oT mKkadOB XpaHATCS |y  OTBETCTBEHHOTO 34
NENIONPOM3BOZICTBO U Y PyKOBOAHTEIIS IIOAPA3IEIICHHS.

4.2. Jlomyck x pabote ¢ noxymentamu JICII mpemocraBisieTcs COTPYNHHKAM IO CITHCKY,
YTBEPKIEHHOMY JupexTopoM Koitemxa.

4.3. Tlepenaua noxymentoB JICII apyroMy COTPYAHHKY HPOH3BOIHTCS TONBKO C Pa3speIICHHs
PYKOBOJHUTENS CTPYKTYPHOTO IIOApA3AENeHUs U C OTMETKOM B XKypHalle BBIauH (KOIZa, KoMy,
Ha KaKOH CPOK).

4.4. 3anpewjaemca:

BeHOCHTH HoKymeHThl JICII 3a mpemenst Tepputopun Kosmtemka 6e3 MHCEMEHHOTO
Ppasperenns JUPeKTopa;

KOIHPOBaTh, CKAHWPOBaTh MM (oTOrpagupoBaTh TaKWe HOKYMEHTHI Ge3 CirykeGHOM
HeoOXOMMMOCTH i 63 OTMETKH B XypHaje KOIMPOBAHHS;
» octaBiATh nokymenThl JICIT Ha paGodem cTolie B HepaGouee Bpems.

3. Pazmnooicenue (konuposanue) u omnpagia

5.1. Pasmuoxenme mokymentos JICII IPOM3BOMUTCS TOJBKO IO MECHMEHHOMY Pa3peIIeHHIO
JIPEKTOPA M ETO 3AMECTHTEIIS, OTBETCTBEHHOTO 33 PEXKHM.

5.2. Kaxnas xomust momkHa #Meth orMetky «Kommsy», rpud JICIT u cBoit ydeTHEIH HOMmep
(sanpumep, «Komms ox3. Ne 2»). Komuu perucTpupyiorcss B OTHENBHOM JKYpHANE BBIIAUH
KOTIMH.

5.3. Ornpaeka noxymenTo JICII mo moure (B T.4. SIEKTPOHHOW) pa3pelmaercs TONBKO B
3amuPOBAHHOM BHJIE (JUTS SNIEKTPOHHEIX — C IIapOJIEM U OTAENbHOMN EPEeChUIKON KITI0Ya) Ml
C HapOYHBIM TIOZ pacmucKy. Ilepeckinka MpOCTOH MM 3aKa3HOM MOYTOM Ge3 yBEAOMIIEHHS He
JIOXTYCKAeTCs.

5.4. Tlpu oTHpaBKe IO SNEKTPOHHON IOYTE NOKYMEHT INOIDKEH OBITH 3AIMINEH MapoliieM,
KOTOPBIH COOBIIAETCS MOMydaTeN o 10 ApyroMy KaHaiy cBsi3u (TenedoH, MecceHmikep ¢ end-to-
end mupporannem). B Teme nucema rpud) JICII He ykasbBaeTcs.

6. IIpoeepka Hanu4uA OOKYMEHMOG U UX YHUUMOIICEHUE

6.1. E)KeKBapTaJIBHO OTBETCTBEHHBIM 3a IEJIOIPOU3BOJCTBO IIPOBOAMUTCS CBEPKA HAIUYMSA BCEX
YUTEHHBIX 9K3eMIUIAPOB JJoKyMeHTOB JICII. AKT CBEpKH yTBEpPIKIACTCS JUPEKTOPOM.
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6.2. Tlpu ytpare noxymenta JICII HeMemIeHHO co3maeTcs KOMHCCHS, TPOBOJUTCS CIIy:KeGHOE
pacciiesioBatye. PesynbTaTsl I0KIaIBIBAIOTCS JHPEKTOPY AUIs IPHHSTHS Mep.

6.3. Vauuroxenne noxymentor JICIT, YTPATUBIIHUX IPAKTHYECKYIO IIEHHOCTD, IPOU3BOAUTCS MO
KTy YHHITOXCHHS, YTBEPXKICHHOMY AUPEKTOPOM. AKT BKIOYAET II€PEYeHb YHHUTOXKAEMBIX

JOKYMEHTOB C YKa3aHHEM HOMEPOB H KOIHYECTBA JIUCTOB.

6.4. VHHYTOXKEHHE OCYIIECTBIIETCS METOIOM IPEeAMPOBaHHUs (M3MENbUEHNS) WM CKMTAHHS B
TPUCYTCTBHH KOMHUCCHH. 06 YHUYTOXXECHHUH CJIaeTCSI OTMETKA B XKypHaine PperucTpamu.

7. Omeemcmeennocms 3a napywenue Ionosicernun

7.1. Corpynsuku Komnemka, momycruemmme pasrialieHue CBEJCHHM, COIepKaluxcs B
JOKyMeHTax ¢ Tpudom «JIist CiyKeGHOTO MONb30BaHMSY, TIPHUBIIEKAIOTCS K IUCIUTIIMHAPHOM,
Ipa)](,[[aHCKO-HpaBOBOﬁ HITA aHMHHHCTpaTHBHOﬁ OTBETCTBEHHOCTH B COOTBETCTBHH C

3aKOHOJATENBCTBOM PD u BHYTPEHHUMHU HOPMATHBHBIMU aKTaMH.

7.2. ®aKT 03HAKOMIIEHHS ¢ HACTOAIEM [loNOKeHHEM (buKCHpyeTCs MOMNKHCHI0 COTPYAHUKA B
JIHCTE O3HAKOMIIEHHS.

8. 3axnouumensuoie nonoscenus

8.1. Hacrosmiee [Tonoxenwre Berymaer B cuy ¢ 01.01.2025 u neicteyer 0 31.12.2028 nmu6o 1o
TIPHHSTAS HOBOH PelaKIluy.

8.2. Usmenenus u fonomsenus B ITonoxenne BHOCATCS npuKa3oM aupekropa Kosmnemka.

8.3. Bo Bcem, uTo He yperymupoBaro HactosumaM [lomoxeHHeM, CIIelyeT pyKOBOJICTBOBATHCS
3aKOHOJATensCTBOM PD o TIEPCOHAIBHBIX NAaHHBIX, KOMMep‘IECKOﬁ TaitHe u JICJIOIPOU3BOJCTBE.

PaspaGoram: | y - )
JlomKHOCTE gﬁ,ﬁ» Peft LA B0/ (/Z?//QLZ 1@ V& 55/ )
«By 4t %L 2025.1.

Cornacoaso:
IOpuckonCy BT (1py HaTIIMH) /@UO/
PykoBozuTers cryxGE! Ge30macHOCTH (TIPH HaTHYHH) /OUO/
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